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About This Guide
This guide is organized as follows:


	Section Number and Title
	Purpose

	Section 1, “Style Guidelines”
	Provides style guidelines in alphabetical order

	Section 2, “Word Usage”
	Provides pointers to help avoid common problems in word usage.


Style Guidelines
Acronyms
Always spell out the root words of the acronym on the first usage. You may use just the acronym after that. 

First use: You will gain experience points (XP) every time you win a battle.

Second use: Congratulations—you won 200 XP!
Acronyms plural

To form the plural of an acronym, add a lowercase s without an apostrophe. The use of ‘s implies possession. For example, FAQ’s means belonging to the FAQ, not more than one FAQ.

Use: Parental FAQs

Do not use: Parental FAQ’s
Attributes

When referring to a specific game or character attribute, capitalize the name of the attribute. 

Use: Defender Power tells you the total Power of all defending units.
Do not use: Since you started with units worth 1000 power, you should have no problem taking the site.
Bars

Use bar when referring to a horizontal or vertical row of buttons or game elements which are related. The word bar itself should not be capitalized. 
Use: The Resources bar tells you the available amounts of iron, gold, wood, and crystal that you have. 
Buttons

When referring to a specific button in a game interface, capitalize the name of the button. If the button’s name is also a noun or a verb that has relevance to the game, do not capitalize it unless you are referring to the button itself. 

Use: You can battle over any site on the Internet by navigating to it in your browser and clicking the Battle button on the game bar.

Do not use: When you begin a Battle on a new website, it’s important to assess its defenders to gauge your chance for victory.
Character names

Character names should not be put in quotes. Dual-named characters, such as Bixby & Twist, should be styled with the ampersand in between them.
Use: Bixby & Twist are in your Battle Deck.
Do not use: You have tamed “Dolce!”
Check boxes

Use as two words. In a user action, tell the user whether to clear or select the check box. 
Use: Clear the selected check box. 
Do not use: Click the check box. (This usage is vague and doesn’t tell the user whether to select or clear the check box.)
Closing and opening
Use close and open when referring to an action that is performed on files, windows, tabs, and dialog boxes.

Use: Close the Owned Sites dialog box when you are done.
Do not use: Shut down the  Owned Sites dialog box.
Dialog box

Use dialog box. Do not use dialog, window, screen, or display to mean dialog box. Capitalize dialog box only if it is part of the name shown in the interface. Use lowercase for generic references.
A dialog box is distinguished from a window because it is non-modal. You can’t minimize a dialog box, and you must respond to it before you can proceed. In contrast, you can keep a window open but minimized while working on another task.

Use: Close the Attacking Armies dialog box to return.
Do not use: Close the message board window.
Fonts

The following fonts are used in EBI games and should not be deviated from without discussion.

What fonts do we use for the Web sites?
· WebLords – Myriad Pro 
· Weblings: Uncertain, this font may change
Menus

Capitalize only if menu is part of the name shown in the interface. Use lowercase for generic names (the primary menu). A menu is a list of commands, some of which open other menus.
Numbers 

When referring to numbers between 1-10, spell out the number. After 10, you may write the numbers in numeric form.
Use: Congratulations! You have tamed three more Weblings!
May also use: You have earned 24 experience points for participating in the Daily Adventure!
Page (in the game interface)

Use page to describe windows such as the Hero or Store which overlay the entire screen real estate, but which are not strictly speaking  windows or dialog boxes.
Use: You can check the contents of your inventory in the Hero page.
Panels (in the game interface)

Use panel to describe larger sections of a tab or dialog box which require player input, such as the Active Consumables panel, but which are not the entirety of the dialog box itself. The word panel itself should not be capitalized.
Use: The Rankings panel displays your rank in relation to other players. 
Proper names

If you are referring to a piece of equipment (or other game item) capitalize the item name only if it is unusual or specific to a character.
 You may capitalize an item when it appears in a hero’s inventory slot.
Use: Marillion  is wielding Excalibur.
Do not use: Marillion is holding a Common Broadsword.
Status

The status of a game element should not be put in quotes. Use italics to denote a status change. If the status makes sense in normal English usage, do not italicize.
Use: At a random time after the timer reaches one minute, the site will become locked down. 

Also use: Once an attack has started the status of the battlefield changes to Under Attack.
Tabs

If you are referring to a specific tab in the game interface, capitalize the name of the tab. Do not capitalize the word “tab” itself.

Use: You can see what items you are carrying with you on the Inventory tab.
Do not use: Select the mace from the Equipment Tab.
Trademark symbols and italics (when referring to game names)
Always use trademark symbols  with the name of the game when referring to the game itself. In press releases, italicize the name of the game as well as include the trademark symbol. 

Use: WebLords™  is  a PvP game played on the Internet to battle for control of websites.
Windows (within the game interface)
If you are referring to a window which is titled in the game interface, capitalize the name of the window. Do not capitalize the word “window” itself. 

Do not capitalize the names of generic windows such as the chat window.
Use: If you want a specific breakdown of every WebLord contributing to defense and what units they are contributing, you can expand the Defending Armies window. 
Do not use: You can talk with other WebLords visiting the same battlefield through the Chat Window.
Word Usage 
Concise language

Use shorter words and phrases to convey an idea clearly. Use a longer word or phrase only if it conveys a special meaning.

	

	

	Concise
	Wordy

	about
	In regard to, with respect to

	and
	As well as

	because
	Due to the fact that, as a result of

	depends on
	Is dependent upon

	for
	For the purpose of

	help
	Assistance, assist

	must
	Have to

	now
	At the current time, at this point in time, currently

	to
	In order to, if you want to

	on
	Upon

	use
	Utilize


General gaming terms
· Experience points – should not be capitalized. If you would like to abbreviate to XP, spell out experience points first. Example: You will gain experience points (XP) every time you win a battle.
· Hit points – should not be capitalized.
If/Then Construction

You can usually omit then from a sentence that uses an  if clause followed by a then clause. 
Example: If construction is complete on your Archery Range, you can choose something else to build next.
Imperative sentences

Write imperative sentences. In imperatives, the word you is implied. Example: Be sure to save the game often.
As a general rule, when you describe a required action, use the imperative mood (present tense, implied you) to tell users to perform the action. If you use other forms, such as must, may, and can, use them with precision and consistency. Ensure the meaning is clear in context.

Should tells users what they ought to do. Because should implies uncertainty, avoid using it unless you explain further.
Internet terms
When using these terms, observe the following AP style conventions:

· Internet – always capitalized. Example: You can battle over any site on the Internet by navigating to it in your browser and clicking the Battle button on the game bar.
· Web – always capitalized. Example: WebLords is a game which permits you to take control of any site on the Web.
· website – one word, never capitalized. Example: Buy units for attacking and defending websites, provided you have the correct buildings to do so. 
Positive statements

Use positive statements rather than negative statements. For example: The game works properly when installed correctly. Do not use: The game will not work properly unless you install it correctly.

Weblings-specific

· Haven – always capitalized. Refer to the Haven in the possessive. Example: Click on the arrow to return to your Haven.
· Battle Deck – always capitalized, used as two words.
· Daily Adventure – always capitalized, used as two words.
· Attributes – The following are specific attributes which should be capitalized:
· Cleanliness
· Fun
· Hunger
· Stamina
WebLords-specific

· Attributes – The following are specific attributes which should be capitalized:
· Attack
· Accuracy
· Defense
· Holy Resistance
· Machine Resistance 
· Nature Resistance
· Power
· Quickness
· Shadow Resistance
· Skill
· Army names – Holy, Nature, Machine, and Shadow are names which, although they are used in the game as an attribute, also refer to an army. They should be capitalized.
· Buildings – The following are specific buildings in the game and should be capitalized: 
· Archery Range

· Armory

· Cannon Factory

· Castle

· Crystal Mine

· Crystal Tower

· Corrupted Ruins

· Dragon Lair

· Enchanted Forest

· Gold Mine

· Golem Workshop

· Griffin Roost

· Hospital

· Iron Mine

· Lumber Mill

· Mage Academy

· Powderkeg University

· Siege Yard

· Troll Cave

· Warehouse

· Commander – Always capitalized. Example: Defender’s units and Commanders are displayed on the left side. 
· Castle – When referring to a player’s castle in their Empire, always capitalized. Example: 
· Empire – Capitalize when referring to the Empire button, or the Empire page. When referring to the player’s empire in general, do not capitalize.
· Hero – The visual representation of your WebLord is referred to as your hero, never capitalized. The hero should not be referred to as your avatar anywhere.
· Quests – When referring to the general entity, do not capitalize. When referring to a specific quest, you may capitalize.  Example: To gain more experience points, join in on today’s Skirmish Quest!
· Resources – Wood, gold, iron, and crystal are not capitalized.
· Site List – WebLords has both a site list bar and a site list window. You may capitalize them when referring to those specific things.
· Unit Patch– Never capitalized.

· WebLord – W and L always capitalized.
Wurl-specific

· Game bar – Use as two words.
· Log in – always two words, never login. Use user name instead of login name when referring to the player’s account.
· Wurl – Not written in all capitals, since it is not an acronym. Never WURL.

· Wurl Bucks – two capitalized words.
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